Nghi dinh sé 23/2015/ND-CP

CHIiNH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc
S6: 23/2015/ND-CP Ha Ngi, ngay 16 thang 02 nam 2015
NGHI PINH

VE CAP BAN SAO TU SO GOC, CHUNG THU'C BAN SAO TU BAN CHINH,
CHUNG THU'C CHU KY VA CHUNG THUC HQP DONG, GIAO DICH

Can cir Ludt Té chirc Chinh phii ngay 25 thang 12 ndam 2001 ;
Theo dé nghi ciia B truéng Bo Tu phdp,

Chinh phii ban hanh Nghi dinh vé cdp bdn sao tir s6 goc, chiing thuc ban sao tir ban
chinh, chung thuc chir ky va chung thuc hop dong, giao dich

3 Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh

Nghi dinh ndy quy dinh vé tham quyén, thu tuc cap ban sao tir s6 gdc; chimg thuc ban
sao tur ban chinh; chung thuc chit ky; chung thuc hop dé)ng, giao dich; gia tri phép ly ctia ban sao
dugc cap tir s6 gbc, ban sao duoc ching thuc tir ban chinh, chit ky duoc ching thuc va hop
dé)ng, giao dich dugc chung thuc; quan ly nha nudc vé chung thuc.

Piéu 2. Giai thich tir ngir
Trong Nghi dinh nay, nhiing tir ngit dudi day duge hiéu nhu sau:

l. “Cap ban sao tir s6 goc " 1a viéc co quan, t6 chirc dang quan 1y sé gdc, cin clir vao so
goc dé cap ban sao. Ban sao tir s6 goc ¢6 ndi dung day du, chinh xac nhu ndi dung ghi trong s6
goc.

2. “Chung thyc ban sao tir ban chinh” 1a viéc co quan, to chirc c6 thim quyén theo quy
dinh tai Nghi dinh nay can ctr vao ban chinh dé chirng thuc ban sao 1a dung vadi ban chinh.

3. “Chung thuc chir ky” la viéc co quan, t6 chirc ¢6 tham quyén theo quy dinh tai Nghi
dinh nay chimg thuc chit ky trong gidy to, van ban 1a chit ky ctia ngudi yéu cau ching thyec.

4. “Chung thuc hop ‘dong, giao dich” 1a viéc co quan c6 tham quyén theo quy dinh tai
Nghi dinh nay ching thyc vé thoi gian, dia di€ém giao két hop dong, giao dich; nang luc hanh vi
dan su, y chi tu nguyén, chit ky hoac dau diém chi cua cac bén tham gia hgp dong, giao dich.

5. “Ban chinh” la nhiing gidy to, van ban do co quan, t6 chirc c6 tham quyén cap lan dau,
cép lai, cap khi dang ky lai; nhing gidy t0, van ban do ca nhan ty lap c¢6 xac nhan va dong dau
clia co quan, to chirc c6 tham quyén.

6. “Ban sao0” 1a ban chup tir ban chinh hodc ban danh may ¢ ndi dung day dii, chinh xac
nhu ndi dung ghi trong s goc.

7. “S6 gbe” 1a s6 do co quan, to chirc ¢6 tham quyén lap ra khi thyc hién viéc cp ban
chinh theo quy dinh cua phap luét, trong do ¢6 ndi dung day du, chinh x4c nhu ban chinh ma co
quan, t6 chirc d6 da cap.

8. “Vin ban chimg thuc” 1a gidy to, vin ban, hop dong, giao dich di dugc chimg thuc
theo quy dinh ctia Nghi dinh nay.

9. “Nguoi thuc hién ching thuc” la Truong phong, Phé Truong Phong Tu phap huyén,
quén, thi xa, thanh phé thudc tinh; Chu tich, Pho Chii tich Uy ban nhan dan xa, phudng, thi trén;
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cong chung vién cua Phong cong ching, Van phong cong ching; vién chirc ngoai giao, vién
churc 1anh sy cua Co quan dai di¢n ngoai giao, Co quan dai dién lanh sy va Co quan khac duoc
uy quyeén thuc hién chirc nang lanh sy ciia Viét Nam & nude ngoai.

Piéu 3. Gia tri phap 1y ciia bin sao dwoc cap tir sd gbc, ban sao dwoc ching thuce tir
ban chinh, chir ky dwgc chirng thue va hgp dong, giao dich dwgc chirng thuc

1. Ban sao duoc cép tir s6 gbe co gia tri sir dung thay cho ban chinh trong cac giao dich,
trir truong hop phap ludt c6 quy dinh khac.

2. Ban sao duogc chung thuc qtt‘r ban chinh theo quy dinh tai Nghi dinh nay c6 gia tri st
dung thay cho ban chinh da dung d¢ doi chiéu chung thuc trong céc giao dich, trur truong hop
phap luat c6 quy dinh khac.

_ 3. Chir ky dugc chung thyc theo quy dinh tai Nghi dinh nay c6 gia tri chimg minh nguoi
yéu cau ching thuc da ky chir ky do, 1a can cir dé xac dinh trach nhiém cua nguoi ky vé ndi dung
cua giay t0, van ban.

4. Hop dé)ng, giao dich dugc chung thuc theo quy dinh cuia Nghi dinh nay c6 gia tri
ching ctr chimg minh v€ thoi gian, dia diém cac bén da ky két hop dong, giao dich; nang luc
hanh vi dan sy, y chi tw nguyén, chit ky hodc dau diém chi cta cic bén tham gia hop dong, giao
dich.

Piéu 4. ThAm quyén va trach nhiém cip ban sao tir s6 gbc

’ 1. Co quan, t6 chiic dang quan 1y s6 gbc c6 tham quyén va trach nhiém cép ban sao tir s6
goc theo quy dinh tai Nghi dinh nay, trir truong hop phap luat c6 quy dinh khac.

72. V,iéc cép ban sao tir s6 géc duoc thyc hién déng thoi véi viéc cép ban chinh hoac sau
thoi diém cap ban chinh.

Piéu 5. Tham quyén va trach nhiém chirng thuc

1. Phong Tu phép huyén, quén, thi x4, thanh phd thudc tinh (sau ddy goi chung 1a Phong
Tu phép) c6 tham quyén va trach nhiém:

a) Chung thyc ban sao tir ban chinh cac glay to, van ban do co quan, to chirc ¢6 tham
quyen cua Viét Nam; co quan, t6 chirc co tham quyen cua nudc ngoai; co quan, t6 chire ¢6 tham
quyén cta Viét Nam lién két v6i co quan, to chirc ¢6 thim quyén ctia nudc ngoai cap hodc chimg
nhéan;

b) Chung thuc chit ky trong cac gidy to, vin ban;

¢) Ching thue chir ky cua nguoi dich trong cac gidy tO, van ban tir tiéng nude ngoai sang
tleng Viét, tur tleng Viét sang tleng nudc ngoai;

d) Chimg thuc hop dong, giao dich lién quan dén tai san 1a dong san;

d) Chung thuc van ban thoa thuan phan chia di san, van ban khai nhan di san ma di sén la
dong san.

Truong phong, Phé Truong phong Tu phap thue hién ching thuc cac viéc quy dinh tai
Khoan nay, ky chirng thuc va dong dau cua Phong Tu phap.

2. Uy ban nhén dén x4, phuong, thi trdn (sau dy goi chung 1a Uy ban nhan dan cip x3)
c6 tham quyén va trach nhiém:

a) Chung thyc ban sao tur ban chinh cac gidy to, van ban do co quan c6 thim quyén cua
Viét Nam cap hodc chiing nhén;

b) Chung thuc chit ky trong cac gidy td, van ban, trir viéc chimg thuc chir ky ngudi dich;

¢) Chung thuc hop déng, giao dich lién quan dén tai san 13 dong san;
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’ d) Ching thyuc hop dépg, giao dich lién quan dén thyc hién cac quyén cia ngudi sir dung
dat theo quy dinh cua Luat Dat dai;

@) Ching thyc hop dong, giao dich vé nha & theo quy dinh ctia Lut Nha &;
e) Chung thuc di chuc;
g) Chtng thyc vin ban tir chdi nhan di san;

h) Chirng thuc van ban thda thuan phan chia di san, van ban khai nhan di san ma di san la
tai san quy dinh tai cac Diém c, d va d Khoan nay.

v Chau tich, Pl}é Chu tich Uy ban nhan dan cép xa thuc hién ky ching thuc va dong diu cua
Uy ban nhan dan cap xa.

3. Co quan dai dién ngoai giao, Co quan dai dién 1anh su va Co quan khac duoc uy quyén
thuc hién chirc nang lanh sy cua Viét Nam ¢ nudc ngoai (sau day goi chung la Co quan dai dién)
¢ thAm quyén va trach nhiém ching thuc cac viéc quy dinh tai cac Piém a, b va ¢ Khoan 1 Diéu
nay. Vién chirc ngoai giao, vién chirc lanh sy ky chimg thuc va dong déu caa Co quan dai dién.

4. Cong chimg vién ¢ tham quyén va trach nhiém chimg thuc cac viéc quy dinh tai Diém
a Khoan 1, Biém b Khoan 2 Diéu nay, ky chung thyc va dong dau cua Phong cong ching, Van
phong cong ching (sau day goi chung la t6 chirc hanh nghé cong ching).

5. Vi€e chimg thyc ban sao tur ban chinh, chimg thyc chir ky, chimg thuc hop dong, giao
dich lién quan dén tai san la dong san, chung thuc di chic quy dinh tai Biéu nay khong phu
thudc vao noi cu tri cua nguoi yéu cau ching thuyc.

6. Viéc chimg thuc cac hop dong, giao dich lién quan dén quyén ctia ngudi sir dung dat
duogc thuc hién tai Uy ban nhan dan cap xa noi c6 dat. Viéc chung thuc cac hop dong, giao dich
lién quan dén nha ¢ dugc thuc hién tai Uy ban nhan dan cap xa noi c¢6 nha.

Diéeu 6. Trach nhiém cta co quan, to chirc tiep nhan ban sao

1. Truong hop phap ludt quy dinh nép ban sao thi co quan, t6 chirc ¢6 trach nhiém tiép
nhén ban sao, khong duoc yéu cau ban sao c¢6 chimg thuc nhung c6 quyén yéu cau xuét trinh ban
chinh dé d6i chiéu. Nguoi dbi chiéu co trach nhiém x4c nhén tinh chinh x4c cta ban sao so voi
ban chinh.

2. Co quan, t6 chue tiép nhan ban sao dugc cap tir sd gdc, ban sao ¢6 chung thyc thi
khong dugc yeu cau xuat trinh ban chinh, trir truong hop co6 can cir vé viéc ban sao gia mao, bat
hop phap thi yéu cau xuat trinh ban chinh dé d6i chiéu hodc tién hanh x4c minh, néu thdy can
thiet.

Diéu 7. Thoi han thye hién yéu ciu chirng thue

Thot han thyc hién yéu cau chtng thuc phai dugc bao dam ngay trong ngay co quan, to
chirc tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gid; trir
truong hop quy dinh tai cac Piéu 21, 33 va Piéu 37 cuia Nghi dinh nay.

Diécu 8. Quyén, nghia vu ctia ngudi yéu cau chirng thuc

1. Nguoi yéu cau chung thue co quyén yéu cau chung thuc tai bat ky co quan, to chic ¢
thAm quyén nao thuan tién nhat, trir truong hop quy dinh tai Khoan 6 Dleu 5 cuia Nghi dinh nay.
Trong truong hop bi tur chéi chung thue thi c6 quyén yéu cdu co quan, t6 chirc tir chdi giai thich
15 1y do bang vian ban hozc khiéu nai theo quy dinh ctia phép luat.

2. Nguoi yéu cau ching thuc _phai chiu trach nhiém Ve ndi dung, tinh hop I¢, hop phéap
clia gidy tO, vin ban ma minh yéu cau ching thuc hodc xuét trinh khi lam thu tyc chung thuc
theo quy dinh cua Nghi dinh nay.
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Diéu 9. Nghia vu, quyén ciia ngudi thyce hién chirng thue
1. Bao dam trung thuc, chinh xac, khach quan khi thyc hién chiing thuc.
2. Chiu trach nhiém trudc phap luat vé viéc ching thyc ctia minh.

3. Khong duogc ching thuc hop dong, giao dich, ching thuc chit ky c6 lién quan dén tai
san, ot ich cua ban thdn minh hodc cua nhimg nguoi than thich 1a vo hodc chdng; cha me dé¢, cha
me nudi; cha me dé, cha me¢ nudi ciia vg hoac chong, con dé, con nudi, con dau, con ré; 6ng, ba;
anh chi em rudt, anh chi em mot cia vo hoac chong, chau la con cta con dé, con nudi.

4. Tir chdi chimg thyc trong cac trudng hop quy dinh tai cac Diéu 22, 25 va Diéu 32 cua
Nghi dinh nay.

5. Yéu cau co quan, t6 chuc, ca nhén c6 lién quan cung cap thong tin can thiét dé xac
minh tinh hgp phap cua giay to, van ban yéu cau ching thyc.

6. Lap bién ban tam gitr, chuyén co quan nha nude cd tham quyen xu ly theo quy dinh

ctia phap luat d6i voi gidy to, vin ban yéu céu ching thyc duoc cap sai tham quyén, gida mao
hodc ¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 cia Nghi dinh nay.

7. Hu6ng dan nguoi yéu cau chtng thuc bd sung hd so, néu hd 80 ching thue chua day
du hoac huong dan nop hd so dén co quan c6 thim quyén chimg thuc, néu nop ho so khong dung
co quan c6 tham quyén.

Trong truong hop tir ch01 chung thuc, nguoi thuc hién ching thuc phai giai thich ro 1y do
bang vin ban cho nguoi yéu cau ching thyc.

Diéu 10. Pia diém chirng thue

1. Vige chimg thyc duge thyce hién tai tru s¢ co' quan, t6 chtrc c6 tham quyén chimg thyc,
trr truong hop ching thyce di chac, chung thuc hop dong, giao dich, chung thuc chit ky ma
ngudi yéu cau ching thyc thudc dién gia yéu, khong thé di lai duoc, dang bi tam giit, tam giam,
thi hanh &n phat tu hoac c6 ly do chinh dang khac.

2. Khi thyc hién ching thuc phai ghi r6 dia diém chtng thuc; truong hop ching thuc
ngoai tru s¢ phai ghi rd thoi gian (gio, phat) ching thuc.

3. Co quan, t6 chiic thye hién ching thue phai b tri nguoi tiép nhan yéu, cau ching thuc
cac ngay lam viéc trong tuan; phai niém yét cong khai lich lam viée, thim quyén, thii tuc, thoi
gian giai quyét va 18 phi, chi phi chtng thuec tai tru s¢ ctia co quan, to chirc.

Piéu 11. Tiéng no6i va chir viét dung trong ching thwc hop dong, giao dich

Tiéng noi va chir viét dung trong ching thuc hop ddng, giao dich la tiéng Viét. Truong
hop nguoi yéu cau ching thue khong thong thao tieng Viét thi phai c6 ngudi phién dich.

Piéu 12. Loi chirng

1. Loi chimg 1a ni dung bt budc ciia Vin ban ching thyc.
2. Méu 16i chtrng ban hanh kém theo Nghi dinh nay bao gom:
a) Loi ching chung thye ban sao tir ban chinh;

b) Loi chimg ching thue chir ky bao goém: Loi ching chung thuc chir ky cua mot nguoi
trong mot gidy to, van ban; Loi chung chung thue chir ky cua nhiéu nguoi trong mot gidy to, van
ban; Loi chimg ching thuc diém chi; Loi chimg chimg thyuc trong truong hop khong thé ky,
diém chi duoc;

¢) Loi chung chung thuc chir ky nguoi dich;

d) Loi chtng chung thyc hop dong, giao dich bao gdm: Loi ching ching thyc hop dong,
giao dich; Loi chirng chirng thuc van ban thda thuan phan chia di san; Loi chung chung thuc van
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ban khai nhan di san; Loi chimg chimg thyc di chiic; Loi ching chiing thuc vin ban tir chdi nhan
di san.
Piéu 13. S6 chirng thwe va s6 chirng thuc

1. S6 ching thuc dung dé theo ddi, quan 1y cac viée da ching thuce tai co quan, to chirc
thyc hién ching thuec. S6 chimg thuc duoc viét lién tiép theo thr ty ting trang khong dugc bo
trbng, phai dong dau giap lai tir trang dau den trang cudi s6 va thuc hién theo tirng nam. Khi hét
nam phai thuc hién khoa so va thong ké tong s6 viée chung thuc di thyc hién trong nim; nguoi
ky chtng thuc x4c nhan, ky, ghi r ho tén va déng dau.

2. S6 chimng thyc 14 s6 thi ty ghi trong s6 chimg thuyc, ‘kem theo quyén s6, nam thuc hién
chtng thue va ky hiéu loai viéc chtng thuc. S6 tht tu trong sb ching thyc phai ghi lién tuc tir so
01 cho den hét nam, truong hop chua het nam ma str dung sang s6 khac thi phai lay s6 thir ty tiép
theo cta s trudc, khong dugce ghi tur s6 01. Béi véi s6 dugc sir dung tiép cho nam sau thi truong
hop chimg thuc dau tién cua nim sau s& ghi bat dau tir s6 01, khong duoc 13y tiép sb tha ty cudi
cung cua nam trudc.

Sb ghi trong vin ban ching thuc 1a sé twong tng véi sd chung thuc dd ghi trong sd
chung thuc.

3. Trong truong hop co quan, to chie thuc hién ching thuc da Gng dung céng nghé théng
tin vao viéc chimg thuc thi phai bao dam diy du ndi dung theo mau s6 ching thyc ban hanh kém
theo Nghi dinh nay. Dinh ky hang thang, co quan, to chuc thyc hién chimg thyuc phai in va dong
thanh s0, dong dau giap lai; dén hét ngay 31 thang 12 hang nam thi ghép chung thanh 01 (mot)
so chimg thuc theo timg loai viéc ching thuc dé thuc hién trong 01 (mét) nam. Viée lap so, ghi
s6 chimg thuc va khoa sé duoc thuc hién theo quy dinh tai Khoan 1 va Khoan 2 Diéu nay.

4. Mau s6 ching thyc ban hanh kém theo Nghi dinh nay bao gom:
a) SO chimg thuc ban sao tir ban chinh (SCT/BS);

b) S6 chtng thuc chir ky, chtng thuc diém chi (SCT/CK,PC);

¢) S6 chimg thuc chit ky ngudi dich (SCT/CKND);

d) S6 chung thuc hop dong, giao dich (SCT/HP,GD).

Piéu 14. Ché dd lvu triv

1.S6 chimg thuc 13 tai liéu luu trir ciia Nha nude, duge bao quan, luu trit vinh vién tai try
sO co quan, td chure thuc hién chimg thuc.

2. Béi véi viée ching thuc chit ky va ching thuc chit ky ngudi dich, co quan, to chic
thuc hién chiig thyc phai luu mot ban giéy to, van ban da chung thuc; thoi han luu trir 1a 02
(hai) nam. Trong trudng hop ching thyc chit ky ctia ngudi tién hanh giam dinh trong vin ban két
luén giam dinh tu phap, chig thuc ban sao tir ban chinh thi khong luu trit.

3. Pbi véi viéc ching thuc hop ddng, giao dich, co quan thyc hién ching thyc phai luu
mot ban chinh hgp dong, giao dich kém theo ho so; thoi han luu trir 14 20 (hai muoi) nam.

4. Co quan, td chure thuc hién ching thuc khong dqu thu 1€ phi, chi phi khac ddi voi van
ban ching thyc luu trir quy dinh tai Khoan 2 va Khoan 3 Diéu nay; c6 trach nhiém bao quan, luu
trtr s6 chirng thuc va van ban chung thuec.

5. Viéc tiéu hﬁy van ban ching thyc khi hét thoi han luu trit duoc thuc hién theo quy
dinh cua phap luat vé luu trir.

Piéu 15. Lé phi ching thue, chi phi khac

1. Ngudi yéu cau ching thuc tai Phong Tu phap, Uy ban nhan dan cép x4, Co quan dai
dién phai ndp 1€ phi ching thuc theo quy dinh cta phap luét.
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2. Mtrc thu 1€ phi, ché d6 thu, ndp, quan ly, st dung 1€ phi chiing thuc duogc thuc hi¢n
theo quy dinh cua phap luat.

3. Trong truong hop nguoi yéu cdu chimg thuc d& nghi co quan thyc hién chimg thuc in,
chup, ddnh may gidy to, vin ban thi phai ndp chi phi dé thuc hién viéc do.

O trong nudc, mirc tran chi phi do Uy ban nhan déan tinh, thanh phd tryc thudc Trung
uong (sau day goi chung la Uy ban nhan dan cap tinh) quy dinh trén co s¢ thuc té cua dia
phuong; & nudc ngoai, muc chi phi do Trudéng Co quan dai dién quy dinh trén co s¢ thuc té ctua
dia ban.

) . L ) C!mo’ng 1I . L )
CAP BAN SAO TU SO GOC, CHUNG THUC BAN SAO TU BAN CHINH,
CHUNG THUC CHU KY

Muc 1: CAP BAN SAO TU SO GOC
Diéu 16. Ca nhan, to chirc c6 quyén yéu cau cip ban sao tir s6 gbc
1. Cé nhan, t6 chirc duoc cép ban chinh.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo ty quyén cta ca nhan, to chirc duoc
cap ban chinh.

3. Cha, me, con; v, chong; anh, chi, em rudt; nguoi thira ké khac cua ngudi dugc cp
ban chinh trong truong hop nguoi dé da chét.

Picu 17. Thi tuc cip ban sao tir sd gbc

1. Nguoi yéu cau cap ban sao tir s6 goc phai xuat trinh ban chinh hodc ban sao cé ching
thuyc Giay ching minh nhan dan hoac HQ chi€u con gia tri sit dung dé nguoi ti€ép nhan ho so
kiém tra.

Trong truong hop nguoi yéu cau cap ban sao tir so gbe 1a nguoi duge quy dinh tai Khoan
2 va Khoan 3 Diéu 16 ctia Nghi dinh nay thi phai xuat trinh gidy to ching minh quan hé voi
ngudi duoc cap ban chinh.

2. Co quan, to chirc can cir vao s6 géc dé cép ban sao cho ngudi yéu cau; ndi dung ban
sao phai ghi theo ding ndi dung da ghi trong s6 goc. Truong hop khong con luu trir duge so gbe
hoic trong s6 gbc khong co6 thong tin vé ndi dung yéu cau cap ban sao thi co quan, t6 chtrc ¢6
trach nhiém tra 151 bang vin ban cho ngudi yéu cau.

3. Truong hop ngudi yéu cal} cAp ban sao tir s6 gbe gui yéu cau qua buu dién thi phai giri
kem theo ban sao c6 chung thuc gidy to quy dinh tai Khoan 1 Diéu nay, 01 (mot) phong bi dan
tem ghi 10 ho tén, dia chi ngudi nhan cho co quan, t6 chirc cap ban sao.

4. Thoi han cip ban sao tur s6 gbe duoc thue hién theo quy dinh tai Diéu 7 ctua Nghi dinh
nay. Trong truong hop yéu cau cap ban sao tir s6 gbc duoc gui qua buu dién thi thot han dugc
thuc hién ngay sau khi co quan, to chtrc nhan da ho so hop 1¢ theo dau buu dién dén.

Muc 2: CHUNG THUC BAN SAO TU BAN CHINH
Diéu 18. Gidy to, vin ban 1am co sé' dé chitng thue bén sao tir ban chinh
1. Ban chinh gidy to, vin ban do co quan, t6 chirc ¢6 thAm quyén cap.

2. Ban chinh giady to, van ban do c4 nhan tu 1ap c¢6 xac nhan va dong dau cua co quan, to
chuc c6 tham quyén.
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Piéu 19. Trach nhi¢m clia ngudi yéu ciu chirng thwe ban sao va ngudi thwe hién
chirng thuwe ban sao tir ban chinh

1. Nguoi yéu cau ching thyc ban sao phai chiu trach nhiém vé néi dung, tinh hop 18, hop
phap ctia ban chinh gidy to, van ban dung lam co s¢ dé chimg thyc ban sao; khong dugc yéu cau
chung thuc ban sao tir ban chinh gidy to, vin ban quy dinh tai Didu 22 ctia Nghi dinh nay.

2. Nguoi thuc hién chung thuc chiu trach nhiém vé tinh chinh x4c cia ban sao ding véi
ban chinh.

Diéu 20. Thii tuc chirng thwe ban sao tir ban chinh

1. Ngudi yéu cau chung thyc phai xuat trinh ban chinh gidy to, van ban lam co s¢ dé
chirng thuc ban sao va ban sao can ching thuc.

Trong trudng hop ban chinh gidy td, van ban do co quan, to chirc c6 thim quyén cua
nude ngoai cip, cong ching hoac chimg nhén thi phai duoc hop phap hoa lanh sy theo quy dinh
ctia phap luét trude khi yéu cau chimg thuc ban sao; trir trudng hop duoc mlen hop phép hoa
lanh sy theo diéu wdc quoc t& ma Viét Nam 1a thanh vién hodc theo nguyén tic c6 di, c6 lai.

’ 2. Truong hop nguoi yéu cau chung thyc chi xuét trinh ban chinh thi co quan, t6 chirc
tién hanh chug tr ban chinh dé thyc hién chimg thuc, trir truong hop co quan, t6 chic khong co
phuong tién dé chup.

3. Nguoi thye hién ching thuce kiém tra ban chinh, d6i chiéu v&i ban sao, néu ndi dung
ban sao ding vdi ban chinh, ban chinh giay to, van ban khong thudc cac truong hgp quy dinh tai
biéu 22 cua Nghi dinh nay thi thuc hién ching thuc nhu sau:

a) Ghi day du 16i chirng ching thuc ban sao tir ban chinh theo mau quy dinh;

b) Ky, ghi rd ho tén, dong diu ctia co quan, t6 chirc thyuc hién chimg thuc va ghi vao so
ching thuc.

Déi voi ban sao co tir 02 (hai) trang trd 1én thi ghi 11 ching vao trang cudi, néu ban sao
co tir 02 (hai) to tr¢ 1€n thi phai dong dau gidp lai.

MOi ban sao dugc chung thyuc tir mdt ban chinh giéy t&, van ban hodc nhiéu ban sao dugc
ching thyc tor mot ban chinh giay to, van ban trong cung mot thoi diém dugc ghi mot s6 ching
thure.

Piéu 21. Gia han thoi gian chirng thue ban sao tir ban chinh

Pbi voi truong hop cing mot lac yéu cau ching thuc ban sao tir nhiéu loai ban chinh
gidy t0, vin ban; ban chinh c6 nhiéu trang; yéu cau sb lugng nhiéu ban sao; ndi dung gidy to, van
ban phic tap kho kiém tra, d6i chiéu ma co quan, t6 chtc thyuc hién ching thuc khong thé dap
ung duoc thoi han quy dinh tai Piéu 7 cua Nghi dinh nay thi thoi han chiing thuc duoc kéo dai
thém khong qua 02 (hai) ngay 1am viéc hodc c6 thé dai hon theo théa thuan bang van ban véi
ngudi yéu cau ching thuc.

Diéu 22. Ban chinh gidy to, viin ban khong dwge ding 1am co sé dé chimg thuc ban
Sao

1. Ban chinh bi téy x0a, sua chira, thém, bt ndi dung khong hop €.
2. Ban chinh bi hu hong, cli nat, khong xac dinh dugc ndi dung.

3. Ban chinh déng ddu mat cta co quan, t6 chirc c6 thim quyén hodc khong déng diu
mat nhung ghi rd khong dugc sao chup.

4. Ban chinh ¢6 ni dung trai phéap luat, dao duc xa hoi; tuyén truyén, kich dong chién
tranh, chong ché do xa hdi chu nghia Viét Nam; xuyén tac lich st cua dan toc Vit Nam; xac
pham danh du, nhan pham, uy tin cua c4 nhan, t6 chuc; vi pham quyén cong dan.
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5. Ban chinh do co quan, t6 chirc c¢6 thAim quyén ciia nudc ngoai cé‘p, cong chung hodc
chirng nhan chua dugc hop phap hoa lanh sy theo quy dinh tai Khoan 1 Diéu 20 ctia Nghi dinh
nay.

6. Glay to, van ban do ca nhan ty 1ap nhung khong c6 xac nhan va dong dau cua co quan,
t6 chirc ¢6 tham quyén.

Muc 3: CHUNG THUC CHU KY

Piéu 23. Trach nhiém cia nguoi yéu ciu chimg thue chir ky va nguoi thue hién
chirng thue chir ky

1. Nguoi yéu cau chimg thyuc chir ky phai chiu trach nhiém Ve n6i dung cia gidy td, vin
ban ma minh ky dé yéu cau chimg thuc chit ky; khong duoc yéu cau ching thue chir ky trong
gidy td, vin ban c6 ndi dung quy dinh tai Khoan 4 Diéu 22 va Khoan 4 Piéu 25 ctiia Nghi dinh
nay.

_ 2. Ngudi thyc hién chimg thuc chju trach nhiém vé tinh xéc thyc vé chir ky cta nguoi
yéu cau ching thuc trong giay to, van ban.

Diéu 24. Thi tuc chirng thue chir ky

1. Ngudi yéu cau ching thyc chit ky ctia minh phai xudt trinh cac gidy to sau ddy:

a) Ban chinh hodc ban sao c¢6 chimg thyc Gidy ching minh nhan dan hoidc Ho chiéu con
gia tri su dung;

b) Gidy to, vin ban ma minh sé& k.

2. Nguoi thyc hién chimg thyc kiém tra glay td yéu cau chimg thuc, neu thdy du gidy to
theo quy dinh tai Khoan 1 Diéu nay, tai thoi diém chimg thyuc, nguoi yéu cau ching thuc minh
man, nhan thc va lam chu dugce hanh vi cia minh va viéc ching thuc khong thudc cac trudong
hop quy dinh tai Diéu 25 cia Nghi dinh nay thi yéu cau nguoi yéu cau ching thyc ky truéc mat
va thyc hién chung thuc nhu sau:

a) Ghi ddy du 16i chtrng ching thuc chit ky theo miu quy dinh;

b) Ky, ghi rd ho tén, dong diu ctia co quan, t chirc thyc hién chimg thuc va ghi vao sd
ching thuc.

Déi véi gidy to, van ban c6 tir (02) hai trang tré 1én thi ghi 10i chimg vao trang cudi, néu
gidy to, van ban co tu 02 (hai) to trd 1én thi phai dong dau giap lai.

3. Dbi véi truong hop chimg thyuc chit ky tai b phan tiép nhéan va tra két qua theo co ché
mot cira, mgt cura lién thong thi cong chirc ti€p nhan ho so kiém tra cac gidy to, néu nhan thay
nguoi yéu cau chimg thyc co6 du dleu kién quy dinh tai Khoan 2 Diéu nay thi dé nghi nguoi yéu
cau chimg thuc ky vao gidy to can chimg thuc va chuyén cho nguoi co thim quyén ky chimg
thure.

) 4. Thii tuc ching thyc chit ky quy dinh tai Khoan 1, 2 va 3 Piéu nay ciing duoc 4p dung
doi véi céc truong hop sau day:

a) Chung thuc chit ky cta nhidu nguoi trong cing mot gidy to, van ban;

b) Ching thuc chir ky cia ngudi khai 1y lich ¢4 nhan;

¢) Chimg thuc chit ky trong gidy to, vin ban do ca nhan tu 1ap theo quy dinh cua phap
luat;

d) Chimg thuc chir ky trong Gidy uy quyén doi v0i truong hop uy quyen khong co6 thu

lao, khong c6 nghia vu b01 thudng cua bén dugc uy quyén va khong lién quan dén viéc chuyén
quyén sé hitu tai san, quyén str dung bat dong san.
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Diéu 25. Truwong hop khong dwge chirng thuc chir ky

1. Tai thoi diém chung thuc, nguoi yéu cau ching thue chit ky khong nhan thic va lam
chu duoc hanh vi ctia minh.

2. Nguoi yéu cau chimg thuc chit ky xudt trinh Gidy chirng minh nhan dan hodc Ho chiéu
khong con gié tri sir dung hoac gia mao.

3. Gidy to, van ban ma ngudi yéu cau ching thue ky vao ¢ ndi dung quy dinh tai Khoan
4 Picu 22 ctia Nghi dinh nay.

4 Gidy to, van ban ¢ noi dung la hop ddng, giao dich, trir cac truong hop quy dinh tai
biém d Khoan 4 Dicu 24 cuia Nghi dinh nay hodc truong hop phap luat c6 quy dinh khac.

Diéu 26. Ap dung trong trwong hop dic biét

Viéc ching thuc chit ky quy dinh tai cac Diéu 23, 24 va truong hop khong duge ching
thuc chir ky tai Diéu 25 cua Nghi dinh nay cling dugc ap dung trong truong hop chung thyce
diém chi khi nguoi yéu cau chung thyc chir ky khong ky duoc va truong hop ngudi yéu ciu
chung thuc khong thé ky, diém chi dugc.

Tuy theo timg truong hop, ndi dung 16i ching duoc ghi theo mau quy dinh tai Nghi dinh
nay.

Muc 4: NGUOI DICH, CHUNG THU'C CHU KY NGUOI DICH

Piéu 27. Tiéu chuin, diéu kién ciia nguoi dich

1. C6 nang luc hanh vi dan sy ddy du theo quy dinh ctia phép luét.

2. C6 bang cir nhan ngoai ngir tr6 1én ve tht’r‘tiéng nudc ngoai can dich hodc ¢ bang t6t
nghiép dai hoc tr¢ 1én do1 voi thir tieng nude ngoai can dich.

Déi v6i ngdn ngir khong pho bién ma nguoi dich khong ¢ bang cir nhan ngoai ngt, bang
t6t nghiép dai hoc theo quy dinh tai Khoan nay thi phai thong thao ngdn ngit can dich.

Piéu 28. Cong tac vién dich thuat

1. Ngudi c6 du tiéu chuan, diéu kién theo quy dinh tai Piéu 27 ciua Nghi dinh nay duoc
lam cong tac vién dich thuat cua Phong Tu phap trong pham vi ca nudce. Phong Tu phap co trach
nhiém kiém tra tiéu chuan, diéu kién cua cong tac vién dich thuat va 1ap danh sach cong tac vién
dich thuét ciia phong, bao cdo S& Tu phap phé duyét.

2. Trén co so danh sach cong tac vién dich thuat da duoc S¢ Tu phap phé duyét, Phong
Tu phap niém yét cong khai tai tru s¢ cua Phong Tu phap dé tao dieu kién thuén loi cho nguoi
yéu cau chung thuc trong viéc lién h¢ voi nguoi dich.

3. Nguoi dich 1a cong tac vién cia Phong Tu phéap phai ky hop d@)ng cng tac vién dich
thudt voi Phong Tu phap, trong d6 xac dinh 10 trach nhiém ctia nguoi dich doi voi ndi dung, chat
lugng cua ban dich.

Diéu 29. Ping ky chir ky miu

Nguoi dich la cong tac vién cua Phong Tu phap phai dang ky chir ky mau tai Phong Tu
phap. Khi dang ky cht ky mau, ngudi dich phii ndp Vin ban de nghi dang ky chir ky mau va
truc tiép ky trudc mat Truong Phong Tu phap 03 (ba) chir ky méu trong Vin ban d& nghi ding
ky chit ky mau.

Piéu 30. Trach nhiém ciia ngwoi dich va ngudi thue hién chirng thye chir Ky ngudi
dich
1. Nguoi dich phai chiu trach nhiém trude khach hang, trudc co quan thyc hién chimg

thue vé tinh chinh x4c cua noi dung ban dich; khong duoc dich nhiing gidy to, vin ban quy dinh
tai Diéu 32 ciia Nghi dinh nay dé yéu cau chimg thuc chit ky nguoi dich.
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2. Nguoi thyc hién chung thuc chiu trach nhiém vé tinh xé4c thuc vé chit ky cua nguoi
dich trong ban dich.

Piéu 31. Thi tuc chirng thye chir Ky nguoi dich

1. Ngudi dich 1a cong tac vién cua Phong Tu phép yéu cau chimg thuc chit ky phai xuét
trinh ban dich va gidy to, van ban can dich.

Khi thuc hién chimg thuc, ngudi thuc hién chimg thyuc phai ddi chiéu chit ky caa ho trén
ban dich v6i chir ky mau trude khi thye hién ching thyc; truong hop nghi ngo chir ky trén ban
dich so v6i chir ky mau thi yéu cau nguoi dich ky trude mat.

2. Ddi véi ngudi khong phai 1a cong tac vién dich thuét cua Phong Tu phap ma tu dich
gidy to, van ban phuc vu myc dich ca nhan va c6 yéu cau chimg thuc chit ky trén ban dich thi
phai xuét trinh cac gidy to sau day:

a) Ban chinh hoac ban sao c6 chung thuc Giéy Ching minh nhéan dan hodc Ho chiéu con
gia tri st dung;

b) Ban chinh hodc ban sao tur s6 gbc, ban sao co ching thuc mot trong cac gidy to quy
dinh tai Khoan 2 Di€u 27 cua Nghi dinh nay; trir truong hop dich nhimg ngdn ngir khong pho
bién ma nguoi dich khong c6 bang cur nhan ngoai ngir, bang tot nghiép dai hoc nhung thong thao
ngon ngit can dich;

¢) Ban dich dinh kém giéy td, van ban can dich.

Nguoi yéu cau ching thuc phai ky trude mét nguoi thue hién chimg thyc, trir truong hop
quy dinh tai Khoan 3 Dic¢u 24 ctia Nghi dinh nay.

3. Nguoi thyc hién chimg thuc kiém tra gidy to yéu cau chung thue, tuy theo ting truong
hop, néu thdy du gidy to theo quy dinh tai Khoan 1 hodc Khoan 2 Piéu nay va gidy to, vin ban
dugc dich khong thudc cac trudng hop quy dinh tai Diéu 32 ctia Nghi dinh nay thi thyc hién
chung thuc nhu sau:

a) Ghi day du 1oi chung ching thuc chir ky nguoi dich theo mau quy dinh;

b) Ky, ghi 18 ho tén, dong déu cta co quan, to chirc thyc hién chimg thuc va ghi vao sd
chirng thuc.

D01 vo1 ban dich gidy to, van ban c6 tir 02 (hai) trang trd 1én thi ghi 16i ching vio trang
cubdi, néu gidy to, van ban c6 tir 02 (hai) to trd 1én thi phai dong dau giap lai.

4. Trudng hop ngudi dich 1a vién chirc ngoai giao, vién chirc lanh sy dong thoi 1a ngudi
thuc hién chung thyuc tai cac Co quan dai dién thi vién chuc ngoai giao, vién chuc 1anh sy phai
cam doan vé viéc da dich chinh x4c noi dung gidy to, van ban; ky, ghi 16 ho tén va dong diu cua
Co quan dai dién.

Piéu 32. Gidy to, vin ban khong dwoc dich dé chirng thuc chir ky ngudi dich

1. Gidy to, vin ban d3 b tdy x6a, sira chita; thém, bot ndi dung khong hop 18.

2. Giéy t0, van ban bi hu hong, cli nat khong xac dinh duge ndi dung.

) 3. Gidy to, vin ban dong dau mat cua co quan, to chic ¢6 thim quyén hodc khong dong

dau mat nhung ghi rd khong dugc dich.

4. Gidy t0, vin ban c6 ndi dung quy dinh tai Khoan 4 Diéu 22 ctia Nghi dinh nay.

5. Gidy t0o, van ban do co quan, t6 chirc ¢6 thim quyén ctia nudc ngoai Cé.p, cong ching
hoac ching nhan chua dugc hop phép hoa lanh sy theo quy dinh tai Khoan 1 Diéu 20 ctia Nghi
dinh nay.
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Piéu 33. Thoi han chirng thue chir ky nguoi dich

Thoi han chung thuc chir ky nguoi dich dugc thuc hién theo quy dinh tai biéu 7 cua
Nghi dinh nay hodc c6 thé kéo dai hon theo thoa thuan bang van ban véi nguoi yéu cau ching
thure.

] Chuong 111
CHUNG THUC HQP PONG, GIAO DICH

Diéu 34. Pham vi chirng thue hop dong, giao dich
1. Hop ddng, giao dich ma phap luat quy dinh phai chimg thuc.

2. Hop dong, giao dich ma phap luat khong quy dinh phai chimg thyc nhung ca nhan, t6
chure tu nguyén yéu cau chimg thuc.

Piéu 35. Trach nhiém cia nguoi yéu ciu ching thuc hop ddng, giao dich va ngudi
thuc hién ching thuc hgp dong, giao dich

1. Nguoi yéu cau chimg thuc phai hoan toan chiu trach nhiém vé noi dung, tinh hop phép
ctia hop dong, giao dich; tinh hop 18, hop phép ciia cac gidy td quy dinh tai Piém ¢ Khoan 1 Diéu
36 cua Nghi dinh nay.

2. Nguoi thuc hién chung thuc chiu trach nhiém vé thoi gian,7dia diém giao két hop déng,
giao dich; nang luc hanh vi dan sy, y chi ty nguyén, chir ky hodc diém chi cua cac bén tham gia
hop dong, giao dich.

Nguoi thuc hién ching thuc ¢ quyén tir chdi chimg thuc hop dong, giao dich ¢ noi
dung trai phap luat, dao dac xa hoi.

Piéu 36. Thi tuc chirng thue hop dong, giao dich

1. Nguoi yéu ciu chimg thuc nop 01 (mot) bd hd so yéu cau ching thyuc, gdm cac gidy to
sau day:

a) Dy thdo hop déng, giao dich;

b) Ban sao Gidy ching minh nhan dan hoac H§ chi€éu con gia tri st dung ctia nguoi yéu
cau chung thyc;

¢) Ban sao gidy chimg nhan quyén sé hiru, quyén st dung hodc ban sao gidy td thay thé
duogc phéap luat quy dinh dbi véi tai sin ma phép luat quy dinh phai dang ky quyén sé hiru, quyén
st dung trong truong hop hop dong, giao dich lién quan dén tai san do; trir trudng hop nguoi lap
di chiic dang bi cai chét de doa dén tinh mang.

Bén sao glay to quy dinh tai Piém b va Diém ¢ ctia Khoan nay dwgc xuit trinh kém ban
chinh dé dbi chiéu.

2. Ngudi thuc hién chimg thuc kiém tra gidy to trong hd so yéu cau ching thuc, néu hd
so day du, tai thoi diém chung thuc cac bén tham gia hgp dong, giao dich ty nguyén, minh man
va nhén thuc, lam chui dugce hanh vi cia minh thi thuc hi¢n ching thuc.

3. Cac bén tham gia hop dong, giao dich phai ky trudc mit ngudi thyc hién ching thyc.
Truong hop ngudi c6 thim quyén giao két hop dong cua cac to chuc tin dung, doanh nghiép da
dang ky chit ky mau tai co quan thyc hién chimg thyc thi c6 thé ky trude vao hop dbng, nguoi
thue hién ching thyc phai dbi chiéu chit ky cua ho trong hop dong véi chit ky mau trude khi
thyc hién ching thuc, néu nghi ngd chit ky trong hop dong khac véi chitr ky mau thi yéu cau
nguoi do ky trudc mat.

Trudong hop ngudi yéu cau ching thuc khong ky dugc thi phai diém chi; néu nguoi d6
khong doc dugc, khong nghe duogc, khong ky, khong diém chi dugc thi phai c6 02 (hai) nguoi
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lam chimg. Nguoi lam ching phai c¢6 du nang luc hanh vi dén sy va khong c6 quyén, loi ich
hoac nghia vu lién quan dén hop dong, giao dich.

4. Nguoti thye hién ching thyc ghi 161 chimg tuong tmg voi tung loai hop dong, giao dich
theo mau quy dinh; ky, ghi rd ho tén, déng dau cua co quan thyuc hién ching thuc va ghi vao sd
ching thue. Dbi v6i hop dong, giao dich c6 tir 02 (hai) trang tr¢ 1€n, thi ting trang phai duoc
danh sb tht tw, co chir ky ciia ngudi yéu cau chtng thue va nguoi thuc hién chung thuc; sé
luong trang va 1oi ching duoc ghi tai trang cudi ciia hop ddng, giao dich. Truong hop hop dong,
giao dich co tir 02 (hai) to trd 1én thi phai dong dau giap lai.

5. Truong hop phai phién dich thi nguoi phién dich ¢6 trach nhiém dich day du, chinh
xac ndi dung cua hop dong, giao dich, ndi dung 161 chimg cho nguoi yéu cau chung thuc va ky
vao tung trang hgp dong voi tu cach 1a ngudi phién dich.

Piéu 37. Thoi han ching thye hop dong, giao dich

Thoi han chimg thuce hop dong, giao dich khong qua 02 (hai) ngay lam viéc, ké tir ngay
nhan du ho so yéu cau ching thuc hodc c6 thé kéo dai hon theo thoa thuén bang van ban véi
nguoi yéu cau chung thuc.

Piéu 38. Chirng thue viée sira ddi, bd sung, hity bé hop dong, giao dich

1. Viéc sira doi, })6 sung, huy bo hop dong, giao dich da dugc ching thue chi duge thuc
hién khi c6 thoa thuin bang van ban cta cac bén tham gia hgp dong, giao dich.

2. Viéc sira doi, bd sung, hiy bo hop déng, giao dich dugc thuc hién tai co quan da
chung thuc hop dong, giao dich. Truong hop sura d6i, bd sung, thay thé, huy bo mot phan hodc
toan bo di chuc thi c6 thé ching thyc tai bét ky co quan c6 tham quyén chimg thyc nao; co quan
da thyc hién viéc sira doi, bo sung, thay thé, hity bo mot phan hoac toan b6 di chiic phai thong
bao bang vin ban cho co quan da ching thuc truée diy vé ndi dung sira d6i, bd sung, thay thé,
hily bo mot phan hodc toan bg di chiic dé ghi chii vao s6 chimg thuc hop déng, giao dich.

Dicu 39. Sira 15i sai sot trong hop dong, giao dich di dwoc chirng thue

1. Viéc stra 1i sai sot trong khi ghi chép, danh may, in hgp dong, giao dich da duogc
chtng thuc duoc thyc hién theo thoa thuin bang vin ban cua cac bén tham gia hop dong, giao
dich, néu khong lam anh hudng dén quyén, nghia vu cta cédc bén va dugc thuc hién tai co quan
da chimg thuc hop dong, giao dich.

2. Nguoi thuc hién ching thuc gach chan 16i sai sot can sira, dong dau cua co quan thuc
hién chirng thuc va ghi vao bén 1€ cua hop dong, giao dich ndi dung da sua, ho tén, chit ky cua
nguoi stra, ngay thang nam stra.

Diéu 40. Cip ban sao c6 ching thuc tir ban chinh hop ddng, giao dich di dwoc
ching thue

1. Co quan luu trit hop ddng, giao dich c6 trach nhiém cAp ban sao c6 chimg thyc tir ban
chinh hop dong, giao dich dé duoc chung thue theo yéu cdu ctia cac bén tham gia hop ddng, giao
dich, ngudi c6 quyén, nghia vu lién quan dén hop dong, giao dich.

2. Ngudi yéu ciu cap ban sao co ching thyc tir ban chinh hop dong, giao dich phai Xudt
trinh ban chinh hodc ban sao ¢6 chimg thyc Gidy ching minh nhan dan hoac Ho chifu con gia tri
st dung dé nguoi thuc hién ching thuc kiém tra.

3. Viéc chung thyc ban sao tr ban chinh hop déng, giao dich quy dinh tai Khoan 1,
Khoan 2 bicu nay dugc thuc hi¢n theo quy dinh tai Khoan 2, Khoan 3 Dicu 20 cua Nghi dinh
nay.
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o Chuongly
QUAN LY NHA NUOC VE CHUNG THUC
Diéu 41. Trach nhiém ciia B Tw phap trong quén 1y nha nwée vé chieng thue

B6 Tu phap gitip Chinh phu thong nhat quan 1y nha nudc vé ching thyc trong pham vi ca
nuoc, ¢ nhiém vy, quyén han sau day:

1. Soan thao, trinh co' quan nha nuéc c6 thim quyén ban hanh hodc ban hanh theo thim
guyén van ban quy pham phap luat vé chung thuc;

2. Huéng dan, chi dao chung viéc thyc hién vin ban quy pham phap luat vé ching thuc;

3. Kiém tra, thanh tra hoat dong chimg thuc; giai quyet khiéu nai, t6 cdo va xir 1y céc vi
pham hanh chinh lién quan dén chimg thuc theo thim quyén;

4. Ung dung cong nghé thong tin trong thuc hién chimg thyc va quan ly nha nudc vé
chung thuc;

5. Hop tac quéc té vé ching thuc;

6. Hang nam, tong hop tinh hinh va théng ké s6 liéu cac viéc vé chung thuc bao céo
Chinh phu.

Diéu 42. Trach nhiém ciia B) Ngoai giao trong quén 1y nha nwéc vé chirng thue

1. B6 Ngoai giao phdi hop véi Bo Tu phép thuc hién quan 1y nha nude vé chimg thuc d6i
v6i cac Co quan dai dién, c6 nhi€ém vy, quyen han sau day:

a) Hudéng dan, chi dao, kiém tra, thanh tra vé cong tac ching thyc tai cdc Co quan dai
dién;

b) T6 chirc bdi dudng nghiép vu chimg thuc cho vién chirc ngoai giao, vién chirc 1anh sy
lam cong tac chung thyc tai cac Co quan dai dién;

¢) Hang nidm, tong hop tinh hinh va thong ké s lidu vé ching thyc cua cac Co quan dai
dién g1 Bo Tu phép dé tong hop;

d) Giai quyét khiéu nai, t6 cao va xir 1y cac vi pham hanh chinh lién quan dén chung thuc
theo tham quyén.

2. Co quan dai dién thyc hién quan 1y nha nude vé chimg thuc trong pham vi dia ban, ¢6
nhiém vy, quyén han sau day:

a) Thyc hién cac vi¢c chung thuc thudc thaim quyén cua Co quan dai dién theo quy dinh
tai Nghi dinh nay;

b) Luu trir s6 chimg thuc, Van ban chimg thuc;

¢) Giai quyet khiéu nai, t6 cdo va xir 1y cac vi pham hanh chinh lién quan dén chtng thuc
theo tham quyén;

d) Hang nim, téng hop tinh hinh va thong ké s liéu vé chimg thuc bao cao Bo Ngoai
giao theo quy dinh.

Vién chure 1anh sy, vién chirc ngoai giao lam cong tac chimg thyc c6 trach nhiém giip Co
quan dai di¢n thyc hién cac nhiém vu quy dinh tai cac Piém a, b va d Khoan 2 Diéu nay.

Diéu 43. Trach nhiém cia Uy ban nhin din cic cip trong quén ly nha nwéc vé
chirng thue

1. Uy ban nhén dan cap tinh thuc hién quan 1y nha nudc vé ching thuc trong dia phuong,
c6 nhi¢m vy, quyén han sau day:
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a) Td chirc trién khai thuc hién van ban quy pham phép luat vé chung thyc tai dia
phuong;

b) Hudng din, bdi dudng nghiép vu ching thyc cho can b, cong chirc lam cong tac
chtng thuc tai Phong Tu phéap, Uy ban nhan dan cp x3 va cong ching vién cua cac to chirc
hanh nghé cong chimg;

¢) T6 chirc tuyén truyén, phd bién cac quy dinh phép luat vé chimg thuc;

d) Ung dung cong nghé thong tin trong thyc hién ching thuc va quan ly nha nude vé
chtng thuc trong pham vi dia phuong, dap Gmg yéu cau cung cip va trao d6i thong tin;

d) Kiém tra, thanh tra hoat dong ching thuc cua Phong Tu phap, Uy ban nhan dan cap
x4, cac to chuc hanh ngh€ cong ching; c6 bién phap chan chinh tinh hinh lam dung yéu cau ban
sao c¢o chung thuc doi voi gidy td, van ban khi thyc hién tha tuc hanh chinh trén dia ban;

e) Giai quyet khiéu nai, t& cao va xtr Iy cac vi pham hanh chinh lién quan dén chimg thuc
theo tham quyén;

g) Pinh ky 6 thang va hang nam, tong hop tinh hinh va thong ké s6 liéu vé& chimg thuc
trong dia phuong, bao cdo Bo Tu phap theo quy dinh.

S& Tu phép gitp Uy ban nhan dan cép tinh thyc hién cac nhiém vu quy dinh tai cac Piém
a, b, ¢, d, d va g cua Khoan nay.

2. Uy ba}n nhan dan huyén, quan, thi xa, thanh phé thudc tinh (sau day goi chung la Uy
ban nhén dén cap huyén) thuc hién quan ly nha nudce vé ching thyuc trong dia phuong, ¢6 nhiém
vy, quyéen han sau day:

a) Huong dan, boi dudng nghiép vu chimg thyc cho can bg, cong churc lam cong tac
chung thuc tai Uy ban nhan dan cap xa trén dia ban;

b) T6 chirc tuyén truyén, phd bién cac quy dinh ctia phap luat vé ching thuc;

¢) Cap ban sao c6 ching thyc tir ban chinh hop ddng, giao dich di duoc chung thuc;

d) Luu trit s6 chimg thyc, Vin ban ching thuc;

Y] Kiém tra, thanh tra hoat dong chimg thyc cua Uy ban nhén dan cap x4; c6 bién phap
chan chinh tinh hinh lam dung y€u cau ban sao c6 chiing thyc doi véi giay to, van ban khi thuc
hién thu tuc hanh chinh trén dia ban;

e) Giai quyet khiéu nai, t6 cdo va xir 1y cac vi pham hanh chinh lién quan dén chtng thuc
theo tham quyén;

g) Dinh ky 6 thang va hang nam, tong hop tinh hinh va théng ké s6 lidu vé chimg thuc,
bao cao Uy ban nhan dan cép tinh theo quy dinh.

~ Phong Tu phap gitp Uy ban nhan dan cap huyén thuc hién cac nhiém vy quy dinh tai cac

biém a, b, c, d, d va g Khodn nay va thuc hién céc viéc chirng thuc thudc tham quyén cua Phong
Tu phap theo quy dinh cua Nghi dinh nay. Truong Phong Tu phap, Pho Truong Phong Tu phap
phai thong bao mau chit ky khi ky chung thuc cho S& Tu phép.

3. Uy ban nhan dan cap x4 thuc hién quan 1y nha nudc vé ching thuc trong dia phuong,
c6 nhi¢ém vy, quyén han sau day:

a) Thyc hién cac viéc ching thuc thudc thim quyén cua Uy ban nhan dan cip xa theo
quy dinh tai Nghi dinh nay;

b) Tuyén truyén, phd bién, van dong nhan dan chap hanh cic quy dinh cta phap luat vé
chung thuc;

¢) Cép ban sao c6 chtng thuc tir ban chinh hop ddng, giao dich di dwoc ching thuc;
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d) Luu trit s6 ching thue, Van ban chimg thuc;

d) Giai quyet khiéu nai, t6 cdo va xtr Iy cac vi pham hanh chinh lién quan dén ching thuc
theo tham quyén;

¢) Dinh ky 6 thang va hang nam, tong hop tinh hinh va théng ké sb liéu vé chung thuc
bao cdo Uy ban nhan dan cap huyén theo quy dinh.

Cong chirc Tu phéap - Ho tich gitp Uy ban nhén dan cap x4 thyc hién cac nhiém vu quy
dinh tai cac Diém a,b,c,dvae Khoér} nay. Chu tich Uy ban nhan dan cap xa, Pho Chu tich Uy
ban nhan dan cap xa phai thong bao mau chit ky khi ky chirng thue cho S¢ Tu phap.

Diéu 44. Xir Iy vi pham

1. Viéc xtr phat vi pham hanh chinh ddi véi nguoi thuc hién‘chl'mg thuc, nguoi yéu cau
chung thuc, nguoi dich duoc thuc hién theo quy dinh cia phap luat vé xt Iy vi pham hanh chinh.

2. Trong truong hop nguoi thyc hién ching thyc gay thiét hai cho ca nhén, t6 chuc do 15
cua minh thi s€ bi xt ly ky luat, boi thuong theo quy dinh ctua phép luat.

_3. Trong truong hop nguoi dich gy thiét hai cho ngudi yéu cau dich do 15i ciia minh thi
phai boi thuong theo quy dinh cta phap luat.

Piéu 45. Khiéu nai, to cio va giai quyét khiéu nai, té cao

Viéc khiéu nai, giai quyét khiéu nai, viéc t6 cdo, giai quyét t cdo ddi véi cac hanh vi vi
pham phép luat trong hoat dong chirng thuc dugc thuc hién theo quy dinh cta phap luat vé khicu
nai, t0 cao.

) ChuongV
PIEU KHOAN THI HANH

Dic¢u 46. Nhiém vu ciia cac to chirc hanh nghé cong chirng

T6 chtic hanh ngh;é cong chung c6 trach nhiém luu trir sO chung thyc, Van ban chung
thuc; dinh ky 6 thang va hang nam, tong hgp tinh hinh va thong ké so6 liéu vé chirng thuc bao céo
S& Tu phap theo quy dinh.

Diéu 47. Piéu khoan chuyén tiép

1. Béi véi nhiing dia ban cép huyén, cap xa da chuyén giao viéc chimg thuc hop dong,
giao dich cho cac t6 chiic hanh nghé cong ching, ma hop dong, giao dich trude d6 duge chimg
thuc tai Uy ban nhan dan cdp huyén, cap x4 thi viéc sua ddi, bd sung, hay bo, stra 1i sai sot
trong khi ghi chép, ddnh may, in hop dong, giao dich van duoc thuc hién tai Uy ban nhan dan
cap huyén, cap x4, noi da thuc hién chimg thuc trudc day.

2. Uy ban nhan dan cép huyén thuc hién ching thuc hop giéng, giao dich vé& nha ¢ tai d6
thi theo quy dinh tai DBi¢u 93 cua Luat Nha & ndm 2005 cho dén hét ngay 30 thang 6 nam 2015.

Diéu 48. Hi¢u lyc thi hanh
1. Nghi dinh nay c6 hiéu lyc thi hanh ké tir ngdy 10 thang 4 nim 2015.

2. Nghi dinh nay thay the Nghi dinh s0 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua
Chinh phu vé cap ban sao tir sd gdc, chimg thuc ban sao tir ban chinh, chung thue chir ky; Nghi
dinh s 04/2012/ND-CP ngay 20 thang 01 nam 2012 cua Chinh phu stra d6i, bo sung Diéu 5 cua
Nghi dinh s 79/2007/NB-CP ngay 18 thang 5 nim 2007 vé cip ban sao tir so gbc, ching thuc
ban sao tir ban chinh, chimg thuc chit ky; Diéu 4 ciia Nghi dinh sb 06/2012/ND-CP ngay 02
thang 02 ndm 2012 ctia Chinh phu stra d6i Nghi dinh vé ho tich, hon nhan va gia dinh va ching
thuc; cac quy dinh vé ching thuc hop dong, giao dich tai Nghi dinh s6 75/2000/ND-CP ngay 08
thang 12 nam 2000 ctia Chinh phu vé cong ching, chimg thuc.
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Diéu 49. Trach nhiém thi hanh
1. B truéng Bo Tu phap c6 trach nhiém hudéng dan thi hanh Nghi dinh nay.

2. B truong Bo Tai chinh, B truong Bo Ngoai giao trong pham vi nhiém vy, quyén han
cua minh, c6 trach nhi¢m phdi hop véi Bo trudng Bo Tu phap hudng dan thi hanh Nghi dinh

nay.

3. Cac B truong, Thu truong co quan ngang Bo, Thu truong co quan thuge Chinh phu,
Chu tich Uy ban nhan dan tinh, thanh pho tryc thudc Trung wong chiu trach nhi€m thi hanh Nghi

dinh nay./.
Noi nhgn: TM. CHINH PHU
- Ban Bi thu Trung wong Dang; THU TUONG

- Thi tudng, cac Pho Thi tudng Chinh phu;

- Cac B9, co quan ngang B9, co quan thugc Chinh phu;

- HDND, UBND céc tinh, thanh phd truc thudc Trung uong;
- Van phong Trung vong va cac Ban ctia Dang;

- Vian phong Tong Bi thu;

- Van phong Chau tich nudc;

- Hoi déng Dan toc va cac Uy ban cia Qudc hoi;

- Vin phong Quéc hoi;

- Tda 4n nhén dan tdi cao;

- Vién Kiém sat nhan dan t6i cao;

- Kiém toan Nha nuéc;

- Uy ban Giam sat tai chinh Quéc gia;

- Ngan hang Chinh sach xa hoi;

- Ngan hang Phat trién Viét Nam;

- Uy ban Trung wong Mit trdn T6 qudc Viét Nam;

- Co quan Trung wong cua cac doan thé;

- VPCP: BTCN, céc PCN, Trg ly TTg, TGP Cong TTDT, céc
Vu, Cuc, don vi truc thudc, Cong bao;

- Luu: Van thu, PL (3b).

Nguyén Tén Diing
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., PHULUC =
MAU LOI CHUNG, MAU SO CHUNG THUC
(Ban hanh kém theo Nghi dinh so 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu)
I. LOI CHUNG
Mau 10i chimg duoc danh may hodc khic trén mau diu, bao gém:
1. Loi chiing chung thuc ban sao tir ban chinh
Churng thuc ban sao ding véi ban chinh
S6 ching thuc .......... quyénsb ........... (1) - SCT/BS
Ngay ........ thang ....... nam .......
Nguoi thue hién ching thue ky, ghi 1 ho, tén va dong dau (2)
2. Loi chimg chung thuc chir ky
a) Loi ching chimg thuc chit ky ctia mot ngudi trong mot gidy to, vin ban

Ngay ........ thang ....... nam .......

Chutng thuc

Ong/ba .............. . Gidy chimg minh nhan dan/Ho chiéu (3)s6  ........ , cam doan d3 hiéu, tu
chiu trach nhiém vé ndi dung cia giay to, van ban va da ky vao gidy to, van ban nay trudc mat
toi.

S6 ching thuc .............. quyénsd ............ (1) - SCT/CK, Cb

Ngudi thue hién ching thuc ky, ghi rd ho tén va dong dau (2)

b) Loi chimg chimg thuc chir k¥ ctia nhiéu ngudi trong mot gidy to, vin ban

Ngay ............ thang .......... nam .............

(BANE CHT ..ot )

1 4), gi0 ..... phat. Toéi
(5) et LJa(60) v

Ching thyc

Céac 6ng/ba co tén sau day:

Ong/ba ................ Gidy ching minh nhan dan/Ho chiéu (3) s6............ ,

Ong/ba ................ Gidy chung minh nhan dan/Ho chiéu (3) so............ ,

Ong/ba ................ Gidy ching minh nhan dan/Ho chiéu (3) s6............ ,

- Cé&c Ong/ba co tén trén cam doan da hicu, tu chiu trach nhiém vé ndi dung cia giay to, van ban
va da cung ky vao gidy to, van ban nay trudc mat toi.

S6 chimg thue ................ quyénsd ............. (1) - SCT/CK, BC
Ngay ............ thang .......... nam .............
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Ngudi thyce hién ching thuc ky, ghi 16 ho, tén va dong dau (2)

¢) Loi chimg chimg thyc diém chi

- (4),..... gio ..... phut. Toi

-Ong/ba........oooviiiiiiin Giay chirng minh nhan dan/H9 chiéu (3)s0............ , cam doan da
hi€u, tu chiu trach nhi¢m vé€ ndi dung cua giay to, van ban va da diém chi vao gidy to, van ban
nay trudc mat toi.

S6 ching thuc ............... quyén sd ............. (1) - SCT/CK, BC

Nguoi thue hién ching thue ky, ghi 1 ho, tén va dong dau (2)
d) Loi chimg chiig thyc trong trudng hop khong thé ky, diém chi duoc

Ong/ba.................... Gidy ching minh nhan dan/Ho chiéu (3) sb............ , khong thé ky,
diém chi dugc nhung cam doan da hiéu, tu chiu trach nhi¢m vé ndi dung cua gidy to, van ban
nay.

S6 chtmg thuc ........... quyén s ........... (1) - SCT/CK, BC
Ngay ............ thang .......... nam .............

Nguoi thue hién ching thue ky, ghi 1 ho, tén va dong dau (2)
3. L1 chig chimg thuc chir ky nguoi dich
= TOL e Gidy chang minh nhan dan/H6 chiéu (3)

Ong/ba .......c........... 1a nguoi da ky vao ban dich nay trudc mat toi (10).
Sb chimg thuc ............. quyén sd .............. (1) - SCT/CKND
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Nguoi thue hién chimg thue ky, ghi 18 ho tén va dong dau (2)

4. Loi chimg ching thuc hop dong, giao dich

a) Loi chimg chimg thuc hop dong, giao dich

Ngay ...l thang ... nam ... (Bing chir

~HOp AONE ... (7) dugc giao két giira:
BN A: ON@/DA: ..ot
Gidy ching minh nhan dan/Ho chiéu (3) sO.......................

BN B: ONE/DA ...
Gidy ching minh nhan dan/Ho chiéu (3) sO.......................

- Céc bén tham gia hop ddng, giao dich di cam doan chiu trach nhiém trudc phap luat vé noi
dung ctia hop dong, giao dich.

- Tai thoi diém ching thuc, cac bén tham gia hop dong, giao dich minh man, nhan thirc va lam
chu duoc hanh vi cua minh; tu nguyén thoa thuan giao két hop dong va da ky/diém chi (9) vao
hop dong, giao dich nay trudc mat toi.

Hop dong nay duoc lap thanh ......... ban chinh (mdi ban chinh gom ....... to, ....trang), cap cho:
Fo ban chinh;

Fo ban chinh;

Luu tai Phong Tu phap /UBND x4, phuong, thi trén (8) 01 (m6t) ban chinh.

S6 ching thuc ............. quyénsb ........... (1) - SCT/Hb,GD

Ngay ............ thang .......... nam .............

Ngudi thye hién ching thuc ky, ghi 16 ho, tén va dong dau (2)

b) Lo1 chiing chiing thuc van ban thoa thuan phan chia di san

Ngay ..oovnnnn. thang .......... nam .............

(BANG CHT ..o )

S B (4).TGi
(5) et LJa(6) v

Ching thyc

Véan ban thoa thuan phan chia di san dugc lap bdi cac 6ng/ba co tén sau day:

1.Ong/ba ..o Gidy chirmg minh nhan dan/Ho chiéu (3)s6 ............ ,
2.0ng/ba ..o Gidy chung minh nhan dan/Ho chiéu (3)s6 ............ ,

3.0ng/bA ..ot Gidy chirmg minh nhan dan/Ho chiéu (3) s ............ ,

- Cic 6ng/ba co tén trén da cam doan khong bo sot ngudi thira ké va chiu trach nhiém trudc phap
luat v€ ndi dung cua van ban thoa thuan phan chia di san.
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- Tai thoi diém chimg thyc, nhitng ngudi thoa thuan phéan chia di san minh man, nhan thic va
lam chu dugc hanh vi ciia minh, tu nguyén thoa thuan phan chia di san va da cung ky/diém (9)
chi vao van ban thoa thuan phan chia di san nay trudc mat toi.

Van ban thoa thuan phén chia di san nay duoc 1ap thanh ........ ban chinh (mdi ban chinh gom.....
to, .....trang), cap cho:

S ban;

o ban;

S ban;

Luu tai Phong Tu phap/UBND x4, phuong, thi tran 01 (mot) ban.
S6 chtng thuc .............. quyén s ............ (1) - SCT/HD,GD

Ngudi thyce hién ching thyc ky, dong diu (2)

¢) Loi ching chiing thyc van ban khai nhan di san

Ngay ......... thang .......... nam ...... (BANG Chit ....oovvveeeiieeei )

T e e (4).Toi
(5) e LJa(6) v

Ching thyc

Van ban khai nhan di san nay dugc lap boi ong/ba ................... Gidy chimg minh nhan
dan/HQ chiéu (3) s0..............

- Ong/ba Craeseriierenena dd cam doan 1a nguoi thira ké duy nhat va chiu trach nhiém trudc
phép luat vé ndi dung khai nhén di sén.

- Tai thoi diém chl'mg thuc, ong/ba ................. minh man, nhan thic va lam chu duoc hanh vi
cua minh va da ky/diém chi (9) vao van ban khai nhén di san nay trudc mat toi.

Van ban ’khai nhéan di san nay dugc lap thanh ......... ban chinh (mdi bénﬂchinh gém ...... 10,
trang); cap cho nguoi khai nhén di san ....... ban, luu tai Phong Tu phap/Uy ban nhan dan xa,
phuong, thi tran 01 ban.

S6 chtng thuc ............ quyén sd ......... (1) - SCT/HD,GD

Ngay ..oovnnnn. thang .......... nam .............

Ngudi thye hién ching thyc ky, dong diu (2)
d) Loi chiing chung thyuc di chuc

Ngay ............ thang .......... nam ............. (Bangchlr ..........oooiiiiiiii )

8 (4).Tol
(5) et LJa(6) v

Ching thyc

-0NEMA L. Gidy chimg minh nhan dan/Ho chiéu (3) sb............ da tu

nguyén lap di chic nay va dd cam doan chiu trach nhiém truéc phap luat vé ndi dung cua di
chuc.

- Tai thoi diém chimg thyuc, ong/ba ...................... minh mén, sang sudt, nhan thirc va lam
chu dugc hanh vi cia minh, ty nguyén lap di chic va da ky/diém chi (9) vao di chic nay trudc
mat toi.
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Di chic nay dugce 1ap thanh ...... ban chinh (mbi ban chinh gdm ..., ....trang); giao cho ngudi
lap di chuc ...... ban; luu tai UBND xa/phuong/thi tran 01 (mot) ban.

S6 ching thuc ............ quyénsé .......... (1) - SCT/HD,GD

Ngudi thue hién ching thuce ky, dong dau (2)

d) Loi chimg chimg thuc van ban tir chdi nhan di san

Ngay ..oovnnnnn. thang .......... nam.............

(BANG CHE ..o )

I R (4).Tol
(5) e LJa(6) v

Ching thyc

- Van ban tu chéi nhan di san nay dugc 1ap boi 6ng/ba ..................... Gidy chimg minh nhan
dan/H¢ chicu (3) sO............... ;

- Ong/bél ................ da cam doan chiu trach nhi¢m trudc phap luat vé nodi dung ctia van ban tir

chéi nhan di san.

- Tai thoi diém chung thyc, ong/ba ................... minh man, nhan thic va lam chi duoc hanh
vi ciia minh, ty nguyén tir choi nhan di san va da ky/diém chi (9) vao van ban tir choi nhén di san
nay trudc mat toi.

Vin ban tir chéi nhan di san nay duogc lap thanh ....... ban chinh (mdi ban chinh gom ... to,
...... trang), giao cho nguoi tir chdi nhan di san ... ban; luu tai UBND xa/phuong/thi tran 01
(mot) ban.

S6 ching thuc .............. quyénsé ........... (1) - SCT/Hb,GD

Ngudi thyc hién ching thyc ky, dong diu (2)
Cha thich:
- (1) Ghi theo thong tin dé ghi tai bia s6 chung thyuc (vi du: 01/2015).

- (2) Néu thyc hién tai Phong Tu phap thi Truong phong/Pho truong phong ky, dong dau Phong
Tu phép; n§u Ehuc hién tai Uy ba}n nhan ’dén cap xa thi C}lﬁ tich/Pho chu ‘tich Uy ban nhan dan
ky, dong dau Uy ban qhén dan cap xd; néu thyc hién tai t6 chirc hanh nghé cong chimg thi cong
chung vién ky, dong dau cua to6 chitc hanh nghé cong chung.

- (3) Néu la Gidy chting minh nhan dan thi gach ngang Ho chiéu, néu 1a Ho chiéu thi gach ngang
cum tr Giay chung minh nhan dan.

- (4) Ghi 16 dia diém thuc hién ching thyc (vi du: UBND xa A, huyén B); chi can ghi gio, phut
trong trudng hop chung thuc ngoai tru sé.

- (5) Ghi 10 ho va tén ctia Nguoi thuc hién chiing thuc.

- (6) Ghi r6 chuc dan}} cua nguoi thyc hién ching thuc, kém theo tén co quan thuc hién chung
thyc (vi du: Chu tich Uy ban nhan dan xa A, huyén B, tinh C, Truong phong Tu phap huyén B,
tinh C; cong chiig vién Phong Cong chung so6 1 thanh pho H).

- (7) Ghi 15 t€n cua hop ddng, giao dich dugc chimg thuc (vi du: hop dong chuyén nhuong
quyeén su dung dat, hgp dong tang cho xe 6 t0..

- (8) Néu 1a Phong Tu phép thi gach ngang UBND x4, phuong, thi trén, néu la UBND x4,
phuong, thi tran thi gach ngang Phong Tu phap.
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- (9) Néu ky thi gach ngang cum tir “diém chi”, néu diém chi thi gach ngang tir “ky”.
- (10) Truong hop da dang ky chir ky mau, thi gach ngang cum tir “trudc mat toi”.
II. MAU SO CHUNG THU'C

SH chimg thuc dugc dong quyén theo timg loai viéc chung thye. Co 04 (bdn) loai s6 ching thye,
bao gom: S6 Chung thuc ban sao»‘u‘r ban chinh; S6 Ch&ng thuc chir ky, ching thyc di€m chi; S6
Churng thuce chit ky nguoi dich; S6 Chung thuc hop dong, giao dich.

1. Bia s0

a) S6 Chimg thuc ban sao tir ban chinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Quyén s6 (B): ...oevvvvnnn... -SCT/BS
Mo ngay ... thang ... ndm ... (C)
Khoa ngay ... thdng ... nam ... (D)

b) S6 Chtng thuc chir ky/ching thuc diém chi

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Quyén s6 (B): ...eevvvnnnn... -SCT/CK,PC
Mo ngay ... thang ... nam ... (C)
Khoa ngay ... thang ... nam ... (D)

¢) S6 Chung thuc chit ky ngudi dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

SO CHUNG THU'C CHU KY NGUOI DICH
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Quyén s6 (B): ..eevvvnnnn... -SCT/CKND
Mo ngay ... thang ... nam ... (C)
Khoéa ngay ... thang ... nam ... (D)

d) S6 Chimg thuc hop dong, giao dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Quyénsd (B): ..vcvvvneenn.. -SCT/HDP.GD
Mo ngay ... thang ... ndm ... (C)
Khoa ngay ... thang ... nam ... (D)

Chu thich:

- (A) Néu 1a co quan thuc hién ching thuc thi ghi day du tén co quan, kém theo dia gidi hanh
chinh (Vi du: Uy ban nhan dan xa A, huyén B, tinh C; Phong Tu phap huyén B, tinh C), néu 1a
céc to chire hanh nghé cong chung thi ghi tén ciia Phong Cong chimg, Vin phong cong ching
(Vi du: Phong Cong chimg s 1 thanh phd H).

- (B) Ghi s6 quyén, ndm thyc hién chimg thyc (vi du: 01/2015. Néu 01 (mot) ndm ding nhiéu s6
thi ghi s6 thir ty lién tiép (vi du: 02/2015); truong hop 01 (mot) s6 st dung cho nhiéu nam thi ghi
sO thu tu theo tung nam (vi du: 01/2015 + 01/2016).

- (C) Ghi ngay, thang nim mé so.
- (D) Ghi ngay, thang, nam khoa sb.
2. No6i dung sd

a) So chimg thuc ban sao tir ban chinh

S6 thl’; Na3 Hoténcua | Tén cua | Ho tén, Se?o bgg
tw/ sb| 9| noudi yéu | ban chinh | chie danh Lé phi/ Phi | Ghi

, thang, nam | £ ; A \ . , | duoc , ,
ching , cau chung | gidy  to, [ nguoi  ky b chung thuc | chd

ching thuc < 1z . chung
thuc thuc van ban chung thuc
thuc

1) ) ©) (4) () (6) (") (8)
Chu thich:
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- (4) Dbi voi ban chinh gidy to, van ban bang tiéng nudc ngoai ma nguoi thyc hién chimg thuc
khong xac dinh dugc tén ctia ban chinh giay td, van ban thi chi can ghi theo ngén ngir cua loai
giay to, van ban do6 (vi du: Ban chinh bang tiéng Anh, ban chinh bang tiéng Phap...).

- (7) Ghi theo 1€ phi ching thyc, néu viéc chung thue duoc thue hién tai Phong Tu phap, Uy ban
nhan dan cap xa, Co (quan dai dién; ghi theo phi ching thuc, néu viée chimg thuc duoc thyuc hién
tai t6 chtc hanh nghé cong ching.

b) S6 Chimng thuc chir ky/chimg thyc diém chi

s6 |Ngay, |Ho ten, s6|.. . .. . |Ho ten |SQ lwomg|
tht | thang, | Gidy CMNDy | 160 CUa 8V IO, | e g | 818Y (0, van | L€ phi/
tu/ sb | nim Ho chiéu cia | ' o0 ban  da nguoi  ky ban da dugc | Phi Ghi cha
chﬁ’ng ching ngubi yéu cau ch&gg thue chix chung chimg @IC chimg
thuc | thuc chung thuc ky/diém chi thuc Cﬁﬁ ky/diem | thuc
. . : . chi
(1) ) ©) (4) () (6) () (8)

Chu thich:

- (4) Bdi véi ban chinh gidy td, van ban bang tiéng nudc ngoai ma ngudi thyc hién chimg thyc
khong xac dinh dugc tén cua ban chinh gidy to, van ban thi chi can ghi theo khai bao cua nguoi
yéu cau chung thyc.

- (6) Thong ké theo sb gidy td, van ban ma ngudi thyc hién ching thuc da ky ching thyc (Vi du:
Mot loai giéy to, van ban duoc 1ap thanh 10 ban, nguoi thyc hién ching thuc ky chimg thue
trong 10 gidy to, van ban do thi s6 lugng gidy t0, van ban da duoc ching thyc chit ky 1a 10; 05
loai gidy to, van ban khac nhau, moi loai dugc 1ap thanh 01 ban, nguoi thyce hién chimg thyc ky
ching thyc trong 05 loai gidy to, vin ban do6 thi sO luong gidy to, van ban da duogc chimg thuc
chit ky 1 05; 10 nguoi ky trong mot gidy to, van ban, nguoi thuc hién chimg thuc ky ching thuc
trong gidy to, van ban d6 thi s6 luong gidy to, vin ban da dugc ching thuc chit ky 1a 01.

- (7) Ghi theo 1€ phi ching thuc, néu viéc chtng thue duoc thyc hién tai Phong Tu phap, Uy ban
nhan déan cap x4, co quan dai dién; ghi theo phi ching thyc, néu viéc ching thuc duge thuc hién
tai to chirc hanh nghé cong chimg.

¢) S6 Chimg thyc chir ky nguoi dich

S6
< ... | Noay, Ho tén, sd A Dich Ho tén, luong
SOt | yoeng, | Gidy cMNDy | TERCUa o | chise danh | ban dich | .
tu/ so - AT A, giay to, I e ~ Lé Ghi
, nam Hochiéucua | 27, 7. | tieng | nguoiky | daduogc . ,
chiing , «. | vanban da . , phi chd
thue chung | nguoi yéu cau duoc dich | &9 ching chung
; thuc chirng thuc T tiéng thuc thuc chir
ky
1) (2) 3 (4) ®) (6) (7 ® 10
d) S6 chimg thuc hop dong, giao dich
4 , ~ £ oA Tén hUp ~
SO tht R . Ho tén, s6 Giay X " Ho tén, A 1.
tu/ s6 Nqay, thf’i ng, CMND/ Hb chiéu dgng, 130\ hirc danh Le ,phl .
, nam chirmg , .~ x| dich dugc 1 chung Ghi cha
ching thuc cuia nguoi yéu cau chim nguoi ky thue
thuc ; chung thuc g chung thuc :
thuc
1) (2) 3 4) ®) (6) (7
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